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IIpaBuia
00padoTku nepcoHabHbIX JaHHBIX B Q00 «/IK «MoauToBckasny,
OCYIIeCTBJIAEMOI 0e3 MCIO0JIb30BAHNS CPEICTB ABTOMATH3AMH

1. OBIIME ITOJIOKEHW A

1. OOpaboTka TEPCOHANIBHBIX JAHHBIX, CUHUTACTCS OCYIICCTBIEHHOW 0e3
MCIIONIb30BaHUsl CPEACTB aBTOMATH3alMK (HEaBTOMATH3WPOBAHHOM), €CIU TaKue
JIEUCTBUA C TEPCOHAIILHBIMU JIaHHBIMH, KaK HCIOJb30BaHUE, YTOYHECHHE,
pacnpocTpaHeHHe, YHUUTOKEHNE MEPCOHANBHBIX JAHHBIX B OTHOLICHHH Ka)IOTO
U3 CyOBEKTOB MEPCOHANBHBIX JAHHBIX, OCYIIECTBISIFOTCS MPU HETOCPEICTBEHHOM
y4acTHH YeJIOBEKa.

2. [IpaBuna o0OpabOTKM MEPCOHANBHBIX JAaHHBIX, OCYIIECTBIsIEMO 0e3
UCIIOJb30BAaHUSI ~ CPEJACTB ~ aBTOMATU3allUM,  YCTAHOBJIEHHBIE  HACTOSIIUM
[TonoxxenueM, JOJDKHBI TPUMEHSThCS € ydetoM TpeOoBanuii I[locTaHoBiIeHUS
[IpaBurensctBa Poccuiickoit denepanuu ot 15.09.2008 Ne 687 «O0 yTBEep)KaeHUU
[Tonoxenuss 00  0coOEHHOCTAX  OOpaOOTKM  TEPCOHATBHBIX  JIAHHBIX,
OCYIIECTBIISIEMO 0€3 MCHOJIb30BaHUSI CPEACTB aBTOMATH3allMU», a TaKkke
TpeOOBaHMII  HOPMATHUBHBIX  MPABOBBIX  aKTOB  (pelepalibHBIX  OpPraHOB
UCTIOJTHUTENIbHOM BJIACTU W OpPraHOB HCIIOJIHUTENbHOM BJIACTH CYOBEKTOB

Poccuiickon ®@enepanum.

2. IOPAOK OBPABOTKU ITEPCOHAJIBHBIX JIAHHBIX BE3
NCITOJIb3OBAHMA CPEACTB ABTOMATU3ALINNA

2.1. OOpaboTka mTeEpCOHANBHBIX JAHHBIX 0€3  HCIOJb30BAHUSI  CPEACTB
aBTOMaTU3alMK (Jjajee - HeaBTOMAaTHU3WPOBAaHHAs O00pa0OTKa TMEepPCOHATBHBIX
JTAHHBIX ) MOJKET OCYIIECTBIISATHCS B BUC TOKYMEHTOB Ha OYMa)KHBIX HOCUTEISIX U B

ANEKTPOHHOM BuUe ((ailbl, 0a3bl JAaHHBIX) Ha OJIEKTPOHHBIX HOCUTEISNX



uHpopMmarmm.

2.2. llpu  HeaBTOMaTU3UPOBAaHHOW  00pabOTKe  pa3iNMYHBIX  KaTErOpui
NEPCOHANBHBIX JIaHHBIX JIOJDKEH MCIOJb30BaThCsl OTACIbHBIN MaTepualbHBIN
HOCHTEIIb JISl KaXI0W KaTerOpUH MePCOHAIbHBIX TaHHbIX.

2.3. llpu HeaBTOMATU3MPOBAHHOW O0OpabOTKE TMEpPCOHAJIBHBIX JIaHHBIX Ha
OYMa>KHBIX HOCUTEJISIX:

- He jaomyckaeTrcs ¢ukcalus Ha OJHOM OyMa)kKHOM HOCHUTEJIE MEepCOHATIbHBIX
JTaHHBIX, eI 00pabOTKHU KOTOPHIX 3aBEJOMO HECOBMECTHUMBI.

- TIEPCOHANIbHBIE JIaHHBIC JIOJDKHBI 000COOIATBCS OT HWHOM HHpOpManuu, B
YAaCTHOCTH TIyTeM (UKCAIMi WX Ha OTIACNbHBIX OyMaXHBIX HOCHUTENSIX, B
CHenuaIbHBIX pa3zenax Wik Ha nojsix Gpopm (OJaHKOB).

- JIOKyMEHTBI, COJIEp’Kalllle IEepCOHAJIbHbIE NaHHble, (GOPMHUPYIOTCS B Jeia B
3aBUCUMOCTH OT LEIH 00paOOTKH MEPCOHAIBHBIX TaHHBIX.

- Jiejla ¢ JOKYMEHTaMH, COJIEp’KallMMH TNEepCOHAJIbHBIE JaHHBIE, TOJIKHBI HUMETh
BHYTPEHHHE ONHCH JOKYMEHTOB C YKa3aHHEM Ield OOpabOTKH M KaTerophH
NEPCOHAIbHBIX JaHHbIX.

2.4. Tlpu ucnonb30BaHUU THIOBBIX (OPM JOKYMEHTOB, XapakTep MH(MOpMaIuu B
KOTOPBIX MPEAToaraeT Win JA0MyCKaeT BKIIOUYCHUE B HUX MEPCOHAIBHBIX JaHHBIX
(manee - TUIOBBIE (POPMBI), TOJKHBI COOJIOIATHCS CIEAYIOLIUE YCIOBHSL:

- TumoBasg ¢opMa WU CBs3aHHBIE C HEH JOKYMEHTHl (MHCTPYKIUS 10 €€
3aMOJIHEHUI0, KapTOYKH, PEECTPhl M KYpPHAIbI) JOJDKHBI COJIEP)KaTh CBEACHUS O
[eJd  HEaBTOMAaTHU3UPOBAHHON  0OpaOOTKM  MEpPCOHANbHBIX  JAHHBIX, HMS
(HaMMeHOBaHUE) U ajpec orepaTopa, (paMHuiInio, UMs, OTYECTBO U aJlpec CyObeKTa
NEPCOHAIbHBIX JaHHBIX, HUCTOYHHUK IIOJYyUYEHHUS MEPCOHAIbHBIX JIaHHBIX, CPOKU
00paOOTKM TEPCOHAIBHBIX JIaHHBIX, NEpeYeHb JACUCTBUHA C TEPCOHAIBHBIMU
JAaHHBIMHM, KOTOpbIe OyIyT COBEpIIaTbCSd B TMpolecce ux o0paboTku, oobiee
OMHCAHUE WCIOIb3YEMbIX OMEPATOPOM CIOCOO0B 00pabOTKH TEPCOHATBHBIX
TaHHBIX.

- TumoBas Qopma JODKHA TpeaycMaTpuBaTh TOJie, B KOTOPOM CYOBEKT

MCPCOHAJIBHBIX JTAaHHBIX MOXKCT IIOCTaABUTb OTMCTKY O CBOCM COIJIAaCHMHM Ha



HEaBTOMATU3HPOBAHHYIO 00pabOTKY MEPCOHATIBHBIX JIaHHBIX,

- Npu HEOOXOJUMOCTH TONYyYEHHUS MHUCHBMEHHOIO Ccorjacuss Ha 00paboTKy
[EPCOHAJIbHBIX JAHHBIX.

- TUNOBas (popMa JOJKHA OBITH COCTaBJIEHA TaKUM 00pa3oM, YTOOBI KaXKIbIA U3
CyOBEKTOB TEpPCOHANBHBIX JAHHBIX, COJEPXKALIMXCA B JOKYMEHTE, HMell
BO3MOKHOCTb ~ O3HAKOMHUTBCS  CO  CBOMMM  IE€PCOHAJBHBIMU  JIaHHBIMH,
COJIepKalIMMHUCS B JIOKyMEHTE, HE Hapyllas MpaB M 3aKOHHBIX MHTEPECOB HMHBIX
CyOBEKTOB MEPCOHATBHBIX TaHHBIX.

2.5. JIOKyMEHTBl ¥ BHEILIHHUE AJIEKTPOHHBIE HOCUTEIU HMH(OPMALMU, COAEpIKAILNE
MEPCOHANBHBIE JaHHBIC, IOJKHBI XPAaHUTHCS B CIY)KEOHBIX TIOMEHICHHUSIX B
HAJEXKHO 3anupaembix mkadax (cerdax). Ilpu 3TOM IOKHBI OBITH CO3/1aHbBI
Ha/JIeXKallue YCIOBHs, 00€CIIeUNBAIOLINE UX COXPAHHOCTD.

2.6. YHUYTOXEHHE WM 00€3IMYMBAaHUE YACTH MEPCOHANBHBIX JAHHBIX, €CIIA ITO
JOIyCKAeTCsl MAaTE€pPUaIbHBIM HOCHUTEJIEM, MOXET MPOU3BOJUTHCS CIIOCOOOM,
WCKIIIOYAIOIIMM  JTaJlbHEHIIYI0 00pabOTKy JTHUX MEpPCOHAIBHBIX JaHHBIX, C
COXPAHEHHEM BO3MOXHOCTU OOpaOOTKM MHBIX JaHHBIX, 3a(QUKCUPOBAHHBIX Ha
MaTepuaIbHOM HocuTese (ynajaeHue).

2.7. Ilpm HecOBMECTHMOCTH 1eleil 00pabOTKM TEepCOHANBHBIX JIaHHBIX,
3a()MKCUPOBAHHBIX HA OJHOM MAaTE€pPUAILHOM HOCUTENE, €CJIM MaTepHaIbHBIN
HOCUTEJIb HE I03BOJISIET OCYLIECTBISATH OOpPaOOTKY MEPCOHAIBHBIX JIAHHBIX
OTJENBHO OT JAPYruX 3aQHUKCUPOBAHHBIX HA TOM >K€ HOCHUTENIC TEPCOHAIBHBIX
JAHHBIX, TPUHUMAIOTCI MEpbl 10 OOECMEYEHUIO0 pa3lebHON  00paboTKu
MEPCOHANBHBIX JaHHBIX, & UMEHHO:

- NpuU HEOOXOJMMOCTH HCIIOJNB30BAaHUSI WM PACHpPOCTPAHEHUS OMNPEICIICHHBIX
NEPCOHANBHBIX JAHHBIX OTIEIBHO OT HAXOJSAIIMXCS HAa TOM K€ MaTepHabHOM
HOCUTEJE JPYTruX TIEPCOHANBHBIX JaHHBIX OCYIIECTBISETCS KOMHWPOBAHUE
MEPCOHANBHBIX JAHHBIX, MOJIEKAIIUX PACHPOCTPAHEHUIO WM MHCIIOJIb30BAHUIO,
CII0COO0M, HCKITIOUYAIOITUM OJHOBPEMEHHOE KOTIMPOBAHUE MEPCOHATBHBIX JaHHBIX,
HE TOMJISKAIUX PACHPOCTPAHEHUIO ¥  HWCIOJB30BaHUI0, U  HUCIOIB3YeTCS

(pacopocTpaHsieTcs) KOMUsl IEPCOHANIbHBIX JaHHBIX;



- IpU HEOOXOJUMOCTH YHUUYTOKEHMSI WM OJOKUPOBAHHS YAaCTU IMEPCOHATBHBIX
JAHHBIX ~ YHUYTOXKACTCS WM  OJOKUPYETCS MaTepHANbHBIA HOCUTENh C
peIBapUTEIbHBIM KOMMPOBAHUEM CBEJICHUN, HE MOJJICKAIIUX YHUUYTOKECHUIO WU
OJIOKMPOBaHUIO, CIMOCOOOM, HCKIIIOYAIOIIUM  OJHOBPEMEHHOE  KOMHMpPOBaHUE
MEPCOHANIBHBIX TAHHBIX, TTOJICKAIINX YHUUYTOKEHUIO UIH OJJOKHPOBAHUIO.

2.8. YTOouHEHHE NEPCOHAIBHBIX JAHHBIX MPHU OCYIIECTBICHUH WX 00pabOTKH Oe3
WCIIOJIB30BAaHUS CPENICTB aBTOMATH3AIMKM MPOU3BOIUTCS ITyTeM OOHOBJIICHUS WIIH
M3MEHEHUSI JTaHHBIX Ha MaTEepPUATbHOM HOCHTENIC, a €CIIH 3TO HE JOIYyCKaeTCs
TEXHUYECKUMHU OCOOEHHOCTSIMU MaTEPUAIIBHOTO HOCUTEIS,

- myTeM (pUKCalMk Ha TOM K€ MaTepHAIbHOM HOCHTEJEC CBEACHHI O BHOCHMBIX B
HUX U3MEHEHUSX, JIMOO MyTeM H3TOTOBJICHHUS HOBOTO MaTepUATBLHOTO HOCUTENS C
YTOYHEHHBIMU TIEPCOHATILHBIMU JIAHHBIMU.

2.9. O0paboTka TEPCOHATBHBIX ITAHHBIX, OCYIIECTBIsAeMas O3 HWCITOIh30BAHUS
CPEIICTB aBTOMATH3AIlMM, JOJKHA OCYIIECTBIATHCS TaKUM 00pa3oM, YTOOBI B
OTHOIICHUH KXKJIOW KaTETOPHH MEPCOHATBHBIX JAHHBIX MOYKHO OBIJIO ONPEICITUTh
MeCTa XpaHEHHUS NMePCOHAIBHBIX TaHHBIX (MaTepUaTbHBIX HOCUTEINEH) U YCTAHOBUTD
NEPEeUeHb JIMI, OCYIIECTBISIONIMX OO0pabOTKYy TMEepPCOHANBHBIX JaHHBIX JUOO
MMEIOIINX K HAM JTOCTYII.

2.10. Heobxogumo oOecrieunBaTh pa3ieiibHOE XpaHEHHE MEPCOHANTBHBIX JaHHBIX
(MaTepHaNbHBIX HOCUTENEH), 00pabOTKa KOTOPBIX OCYIIECTBISECTCS B PA3IMYHBIX

LEIISX.



